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	Confidential 

Application for Employment

	(Internal Use) WSUP REF:     


WSUP is an equal opportunities employer. Your name and personal details provided here will be removed from your application before being passed to WSUP staff for shortlisting purposes.
	Post


	What post are you applying for? 

	Where did you see this post advertised?


	Your Details


	Title 
	

	Forename 
	

	Surname
	

	Address 
	

	Postcode
	

	Telephone no 
	

	Email address 
	

	Have you worked at WSUP before?  (If yes, please give details) 
	

	Do you have any holiday commitments? (If yes, please give details) –
	


Please note: This job is based in Ghana.  We are unable to sponsor a visa application for anyone who cannot supply proof of the right to work in this country. Please do not apply if you cannot fulfil this legal requirement. If you are invited to interview, you will need to bring the original document with you to interview.
	Are you able to work in the Ghana without a visa? Yes/No
	

	If you currently hold a work visa, please give details and expiry date
	


	Adjustments

	Please indicate here whether you need adjustments to be made to enable you to attend/participate in an interview? 
	


	References


Please give the names and contact details for referees to whom enquiries may be made.  We need references to cover the past three years. Referees must be either your line manager or HR, your head teacher/tutor if appropriate, and must be currently employed by the organisation where you worked/studied. References will only be taken up if you are offered a position. We do not accept family relations as referees. We reserve the right to approach any former employer for a reference after you have been offered a position.
        Referee 1




       Referee 2
	Name


	
	

	Position 


	
	

	Address 


	
	

	Email 


	
	

	Telephone no

	
	

	Capacity in which known to you eg line manager
	
	

	Dates known from and to 


	
	


Referee 3



                       Referee 4
	Name


	
	

	Position 


	
	

	Address 


	
	

	Email 


	
	

	Telephone no

	
	

	Capacity in which known to you eg line manager
	
	

	Dates known from and to 


	
	


	Criminal convictions

	Have you ever been convicted of a criminal offence? (If yes, please give full details). 
	


	Data Protection

	If you are unsuccessful with your application, this form will be destroyed after six months.
The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us and to provide you with information about us. 

We may check the information collected, with third parties or with other information held by us.  We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form we will be assuming that you agree to the processing of sensitive personal data, (as described above), in accordance with our registration with the Data Protection Commissioner.

DECLARATION

Please read carefully then sign and date your application.

I authorise the organisation to obtain references to support this application.

I confirm that the above information is correct and complete and understand that failure to disclose relevant information or giving false information may be sufficient grounds for rejection or termination of my employment.

If applying online, typing your name below will be considered to be your signature.
Signature: ………………………………………………………………………………….                      Date: ……………………………




Do not add any further information to this page. The above information will be separated from the rest of your application and only the following pages will be used for shortlisting.

Start the next section on a new page.


Do not write your name on this or the following pages as they will be using for shortlisting. 

	Supporting Information


Essential criteria. 
Applications will be scored against the evidence you provide for the criteria listed below. Repeating or paraphrasing the wording of the criteria will result in a zero score.  
Please fill in your evidence for ALL of the criteria below.  
You need to provide specific examples from your experience demonstrating how you meet the criteria. Briefly explain the context, your role, the task/situation, your actions, the outcome, and the learning points.
	Essential 

· A first degree in public administration, finance, economics, business or another related fields is essential, please describe your first degree. 
· What experience do you have as a project officer in a relevant field experienced in planning, budgeting, implementation, monitoring and risk mitigation?

· Describe how you have managed  stakeholders across a variety of groups: understanding and anticipating the diverse opinions of institutional partners, consultants, contractors, community representatives and local politicians and to get buy-in from a diversity of views. 

· What experience do you have in supporting and improving municipal revenue collection, with what success in achieving results?
· What knowledge and experience do you have of the decentralization and local governance system in Ghana?
· What knowledge do you have of compliance issues relevant to this field for example health and safety 

· Describe how you have or could work effectively within a small, multi-disciplinary programme team and to liaise with institutional partners, consultants, contractors, community representatives and local politicians.
· Are you willing to travel overseas, generally for one or two week periods, up to two times a year? 
Desirable 

· Do you have further education related project management, WASH, and Municipal Finance? 
· What experience do you have in working with MMDAs and other stakeholders in the WASH sector?
· What experience do you have working in low income urban WASH?
· What experience do you have working with the private sector?



To complete the sections below on Employment, Education, Training and Development, you may if you wish cut and paste sections from your CV instead of populating the boxes. Ensure that you provide all the information requested, however.

Do not write your name on these pages. 
	Employment


Please provide information about your employment history, including work placements. Start with your most recent or current employer. If required, copy extra employment boxes below. 
	Employer Name and Address


	

	Position held and main responsibilities (briefly)
	

	Employment dates
	

	Reason for leaving
	


	Employer Name and Address


	

	Position held and main responsibilities (briefly)
	

	Employment dates
	

	Reason for leaving
	


	Employer Name and Address


	

	Position held and main responsibilities (briefly)
	

	Employment dates
	

	Reason for leaving
	


	Education


Please provide information about your education.  Start with your most recent. Add more education if necessary. If you are offered the position you will be required to provide sight of the original certificates to prove you hold the qualification.
Education name and address

Dates from and to


   Qualification obtained / level achieved

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Training & Development


After considering the job specification, please give details of any relevant technical/vocational courses you have attended. Start with the most recent first. If you are offered the position you will be required to provide sight of the original certificates to prove you hold the qualification.
Course Name

          Provider

      
       Dates from and to
                    Qualification obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


End. Please return your completed form to wsupghana@wsup.com 
Ref no
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